
 

 

 

 
 

 

HOST AGREEMENT AND CONFIRMATION 
 

1. __________________   ___________________________, (church representative/executive) herein referred to  
          first name                                              last name 
 

as (THE HOST), agree to host Real World Parents Seminar. 
 

 
       The seminar will be held on the following date(s):

 
DATE_____________________, 20___ 
 
TIME________ AM   PM 

 
The seminar will be held at the following location: 
 

LOCATION_______________________________________________ 
 
ADDRESS_____________________________________________________ 
 
CITY/TOWN_________________________________  PC_____________ 
 
PHONE_______________________ 

 
2. THE HOST agrees to pay to presenter: 

 

Basic Seminar Fee: $400– includes 40 attendee workbooks             $ 

Travel/Mileage Estimate: no cost within Goderich, Clinton, Seaforth, 
Wingham areas.  Outside of these areas, please add $0.25/km (round trip).  
For trips more than 200 km (roundtrip), we can discuss reasonable costs 

            $ 

Other Expenses:  $5 per additional workbook, (over included 40), which is 
optional, but workbooks are highly recommended! 

            $ 

Total Cost :             $  

 
3. SEMINAR NOTEBOOKS:  The Real World Parents presenter will provide seminar notebooks for each 

seminar event (one per person/couple).  THE HOST agrees to commit to a total number of attendees 
7 days prior to event. If HOST does not commit to a final number, notebooks can only be 
guaranteed for first 40 attendees. Workbooks are highly recommended, and a key component in the 
presentation (40 included in basic seminar fee, and each additional workbook is $5/person/couple).  You 
can either cover extra books (offer for free to attendees), or charge $5/book to help recoup costs. 

 

4. EVENT FACILITY:  THE HOST agrees to provide a facility for the seminar equipped with an adequate 
sound system, data projector, a small table near the front of the room suitable for the presenter’s laptop 
computer (presenter will need video and sound connections from laptop to house system), and a power 
outlet and projection surface (screen or white wall). In addition, THE HOST agrees to provide one 8 foot 
table located in the seminar room for the purpose of selling resources brought by the seminar presenter 
(if applicable), and one responsible volunteer willing to manage the table during the break and 
immediately following the seminar.   
 

5. EVENT MARKETING & REGISTRATION:  THE HOST agrees to assume all responsibility for 
advertising and promoting the seminar as well as responsibility for all expenses relative to this seminar, 
including facilities, audio-visual equipment, refreshments, registration materials, and the like.  Further, 
THE HOST agrees to assume all responsibility for registration, collection and safe-keeping of fees from 
seminar participants (if required). 



 

 

 

6. SPEAKER TRANSPORTATION:  THE HOST agrees to provide ground transportation for the seminar 
leader to and from the airport, hotel, and the seminar location if necessary.  If the seminar leader is 
driving to the seminar, THE HOST agrees to provide map directions to the seminar location at least ONE 
week prior to the seminar date, as well as covering mileage expenses (if applicable…please see Host 
Agreement contract). 
 

7. “ON-TIME” GUARANTEE:  RWP Presenter will guarantee that both the seminar leader and the 
seminar notebooks arrive at the seminar location on time, barring unforeseen “acts of God” or 
breakdowns in the transportation/postal systems.  
 

8. EVENT LIABILITY:  THE HOST agrees to assume all liability for the safety and welfare of seminar 
participants. 

 
9. PAYMENT FOR THE SEMINAR:  THE HOST will pay a $250.00 deposit (sent within 7 days of booking).  

The seminar balance is due 7 days from the date of the seminar.  Presenter will provide an additional 
invoice for travel expenses.  That invoice is to be paid within 7 days after the seminar date.  
 

10. CANCELLATION/RESCHEDULING POLICY:  In the event the HOST needs to cancel the RWP event, 
they shall notify PRESENTER with as much notice as possible, and the $250 deposit shall be retained to 
cover associated costs with Wisdom Works/Youth Specialties, and will be applied towards a reschedule 
date.  Should the HOST be unable to facilitate a reschedule date within a reasonable timeframe, the 
HOST shall forfeit the full deposit.  It shall be the responsibility of the HOST to arrange a reschedule 
date, and to inform PRESENTER of such date.  It will be the responsibility of the PRESENTER to inform 
Wisdom Works of any reschedule dates. 

 
If PRESENTER needs to cancel, he/she will notify the HOST with as much notice as possible, and make 
every attempt to be available for reschedule date within a reasonable timeframe, and/or assist in 
arranging for an alternate RWP presenter (where applicable).  Full deposit shall be returned to HOST.   
 

11. The Presenter is an independent contractor, who is solely responsible for Presenter’s own performance 
and any injury or loss that arises from the RWP Seminar. Youth Specialties and Wisdom Works bear no 
liability for the Presenter’s services, or any injury or loss arising from the RWP Seminar 

 

 
We agree to all the above conditions: (Presenter will contact you with fax # to send contract to) 
 
 

__________________________________________________________________________  
Name of Host coordinator/church rep (print ) 
 

 
_______________________________________________________________________________ 
Church name 
 

 
__________________________________________________________________________ 
Signed 
 

 
 

Date______________________________________ 
 
 
 
__________________________________________________________________________ 
Name of Presenter (print) 
 

 
 
__________________________________________________________________________ 
Signed 

 

 
Date______________________________________  
 


